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beyond the course level (e.g., bunching of assessments). This reflection process 
should involve the relevant course co-ordinators and teaching staff 

Related Documents and Informatio n 

UC Regulation s 

 Discipline Regulations (University Regulations website)

UC Policy Library  

 Prevention of Harassment and Bullying Policy (PDF, 227KB)

 Student Community Online Survey Policy (PDF, 300KB)

UC website and Intranet 

 Student Evaluation of Teaching (SET) Calendar (University About UC website)

Appendices  

Operational Information  

 Appendix 1: Guidelines on Feedback to Course Evaluations

 Appendix 2: Courses with Low and High-Rating Evaluations
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APPENDIX 1 
 

Guidelines on Feedback to Course Evaluation s 
 
Research has shown that telling students about how previous feedback has been used 
and acted on is the single action that most positively influences students to undertake 
surveys. The following points may be useful to consider: 
 
�5�H�V�S�R�Q�G���L�Q���D���W�L�P�H�O�\���Z�D�\���W�R���V�W�X�G�H�Q�W�V�¶���F�R�P�P�H�Q�W�V 
 
 Your responses should be within three months of the results being released and 

should help inform those who responded to the survey as well as future students. 
 
 You may choose to summarise the main points covered in student comments and 

provide information alongside (see examples below). Your feedback could be 
uploaded into the course management system or LEARN. 

 
Consider carefully what studen ts say
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convenor and the HoD/S to discuss the particular circumstances and context relating to 
the course. The course will automatically be re-surveyed the following year.  
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